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INTRODUCTION

Statement of the problem
This study of the graduates of Davis High School, Kaysville, Utah,

who took one or more years of bookkeeping between the years 1959 and
1965, was made to determine what principles of bookkeeping and sccounting
are being used or have been used in their personal snd vocationsl

activities,

Importance of the problem

One of the problems facing the population of Americe today is that
of change. ldeals change, modes of living chenge, methods of earning a
living change, educational programs change--very few things are
completely static. Because of these changes, programs must constantly
change and improve.

The educational curriculum is under comstant observation and
experimentation to improve its offerings to the youth of the natiom.
Studies ave being pursued to try to resolve which is the best method
to use in teaching, and which subjects should or should not be included
in a curriculum,

Business education, because it is an essential part of the high
school curriculum, should also be improved. McKee Fisk,! Dean of the

School of Business at Fresno State College has writtem the following:

IMcKee Fisk, “A Business Curriculum To Meet Chenge,” National
Business Education Yearbook, IV (National Business Education
Agsociation, 1966), p. 201.




Every business curriculum ia the past has, by design or
not, met the challenge of change. In fact, the ability to
meet the needs of business and society as they arose has been
the genius of education for business. Adaptastion to new
conditions is essential for a democratic society and the
economic system based on individual or corporate enmterprise.

It is spperent that business education will meet the challenge of
change. As Dr. Fisk2 points out, "There is no reason to believe that
the business curriculums of the future will not be as adsptive and
dynsuic as their pred s." Ho » @ word of caution is given by

Dr. Pisk3d in his statement thst if business educetion does not meet the
challenge of change, it will decline ss an importsnt subject im high
schools and colleges.

There are meny criteris to follow in revising and evaluating the
curriculum and the subject matter tsught, because each area subject
mstter has its own peculisr problems end needs. A set of guidelines
for business education is listed in the 1952 American Business Education

Yearbook.4 Of the meny guidelines given, three sre of special interest

to business education:

1. The ds and 1 te of the pupils are of paramount
interest.
2. The content of the revised curriculum should be based upon

the vocational and personal-use needs of the pupils.

3. Provide for continuous study and revision follow~up
studies, resesrch, and periodic check-up.

4Americen Business Education Yearbook, IX (1952), p. 36.




The curriculum muet meet both the needs and the interests of the
pupils in ovder to make the subjects being taught valusble, Elvin 8.
Eyster,’ Professor of Business Educstion at Indisna University, further
points out the importance of giving the students what they need.

The content of vocationsl busimess courses must coincide
with the knowledge, understanding, and skills thaet ave vequisite

for sstisfactory performance in & business job for which a

student prepares.

The third guideline points out that studeants are the important
sources of informetion for follow-up studies. D. Parry Wileon® stresses
the need for a student follow-up study:

The survey, or follow-up study, represents an evalustiom

of the echool progrem--an evaluation mot by educational

experts but by educational consumers, former students who

have reflected their views, impressions, and judgments of

the experience they had in school which help or failedto

prepare them for life activities.

Lloyd T. Dickens,’ in his thesis, writes, "Follow-up studies
should be made from time to time as a basis for meking revisions inm the
methods of teaching bookkeeping."

This study is undertaken @s 2 result of the need of the writer to
determine which primciples of bookkeeping the students at Davis High

School need most., The conclusions reached in this study will be used

SElvin 8, Eyster, "A Philosophy Of Business Educstion To Meet
Change, " National Business Education Yearbook, IV (Hational Business
Education Associst » s P %

6p. Perry Wilson, A Follow-up Study Of Utah High School Grsdustes
And Drop-outs With Implications For Guidance In Secomndary Schools.
Ed.D. dissertetion. Utsh State University, 1956, p. 1.

7Lloyd T. Dickens, Teaching Bookkeeping In Class A Schools In The
State Of Texas., MS thesis. Ssm Houston State Teachers College,
Huntsville, 1963, p. 57.




to help revise the course offering. It is hoped this study will make

the course of grester interest and of greater value to the students.

Hypothesis
This study indicates the number of graduates thet use or have

used principles of bookkeeping end ing. The importance of these
bookkeeping principles to the graduates is indicated by this study and
could possibly affect the emphasis plsced on the differeant principles

taught by the teacher. This study msy also reveal that some principles
should be added to or deleted from the present course offering at Davis

High School.




RELATED READINGS

Very few follow-up studies asking the graduste to indicste which
principles of bookkeeping are wost {mportant to hiwm hsve been under-
taken, One such study of a fairly vecent date was done by Donna
Cottongim and wes published in 1959, Her work will be referred to
later. No studies could be found that were concermed with the persomsl-
use aspect of bookkeeping. Most are concermed with pelling business
establishments to determine what principles of bookkeeping are used.

Articles on follow-up studies published in periodicals ave
generally the suthor's opinion and mot backed by data. Becouse of
the inconclusive assumptions found in these erticles, these periedicels
are not included in this study.

Importance of the courss
Edith Marie Compton® ". . . concluded thet the high schools in

Missouri are teaching practically the same material used im actual
sccounting prectices.” Robert R. Bolin? slso srrived st the conclusion
that "The mejor operatioms presently taught in the traditionsl high
school bookkeeping courses ave performed to a velatively high degree
in most of the businesses contacted."”

8gdith Marie Compton, A Comperison Of The Elementary Bookieeping
Procedures Tsught In High School To Those Used By Business Fivms In
LaMar K Missouri MS thesis, Kansas State College of Pittsburg, Kanses.

August, 1963, p. 40.

9Robert R. Bolin, A Survey Of Businessmen To Determine The Value
Of High School Bookkeeping Instruction. MS thesis, University of
Wiscomsin. 1961, p. 64,




Lioyd 7. DickenslQ appears to agree with these statements, but he
qualifies hie conclusions by saying, "In genersl, businessmen felt that
high-school prepared bookkeepers should have gottem better training."

These three theses seem to indicate thet, im general, bookkeeping
is weeting the needs of most of the students taking the course and is of
use to all who pursue bookkeeping s a . This wes further borme

out by Mr. Bolinll when he concluded that "Whether sn employee is
involved in some sort of bookkeeping or recordkeeping duties, book-
keeping instruction has velue, especially in the area of promotion om

the job."

Content of course
It is important to consider the content of the bookkeeping courses,
as pointed out by the studies made by Compton, Bolin, Dickens, and
hers. Mr., Dick sent a questionnaire to every Class A school in the

state of Texas and also conducted personal interviews with businessmen.
The following is a list of Dickens'l!2 recommendations and conclusions:

1. Schools in the study apparently vary subject
matter content to fit the community. The specisl content
of a bookkeeping course should include income taxes for
the individual and small businessman, bookkeeping for the
sole proprietor, snd bookkeeping end budgeting for the
fomily,

2, Teschars should emphasize these objectives:
develop sn understanding of business terms and forms, give
experience in recording sctivities of a business, familisrize
students with finsncial statements, end tesch them

10pickens, p. 56.
1lgolin, p. 64,
12pickens, p. 55-56.




to interpret such information as ie furnished in financial

statements. They should emphasize those persomal traits

which ave desireble for occupational adjustment and everyday

living. They should carry the bookkeeping cycle through

adjusting, closing, and reversing emtries.
3. Schools and community situstions should be used

to familiarize students with vecordkeeping of social and

civic organizations.

With these general principles in mind, it 48 of importamce to
consider the actual units of the bookkeeping course to be taught. Only
one study was found that surveyed gradustes of business education to
determine the degree of usage that the principles of bookkeeping
veceived, In this study, Donna Cottongiml3 sent & check list to a
grouwp of graduates of Oswego (Kenses) High School. She asked them to
list the items on the check list in the categories of MOST IMPORTANT,
VERY IMPORTANT, IMPORTANT, LITTLE IMPORTANCE, and NO IMPORTANCE, Her
findings are as follows:

MOST IMPORTANT

1. Maske change

2, Prepare personsl income tax returns
3. Keep deposit and check records

4. Make a balance sheet

5. Know the accounting terms

6. Write checks

VERY IMPORTANT
1. Make adjusting eatries

2, Keep cash records
3. Merchsndise inventory

7. Keep personal records
8. Compute social security taxes

13ponna Cottongim. An Opinion Survey Of A Group Of 1952-1958
Business Education Graduates Of Oswego High School To Determine The
Importence Of Fundamentals Taught In Bookkeeping, Typewriting, And
Shorthand. MS thesis, Pitteburg State Teachers College, Pittsburg,
Kansas. May, 1959, p. 22-23.




9. Operate a 10-key adding mechine
10. Make closing entries

11. Make & profit and loss statement
12, Compute bank di 3

13. Figure maturity date of a note
14. Endorse checks

15. Prepere bank reconcilistions

Miss Cottongim stated that none of the fundementals veceived a sufficient
nuuwber of LITTLE IMPORTANCE or NO IMPORTANCE reaponses to indicate that
they are unimportasant. She concludes that the responses of the graduates
indicate the study of bookkeeping is desirable.

Edith Marie Comptonl4 compared procedures tsught in & high school to
those used by business firme. The purpose of her study was to determine
whether the procedures taught in the elementary bookkeeping course on
the high-school level are actuelly appliied in the accounting systems of
local businesses. She also wented to determine whether there are certain
knowledges end skills needed for the keeping of records in business which
are not provided for in high school elementary bookkeeping instruction

She interviewed the heads of 23 businesses in LaMer,K Missouri, and from

their rees 8 to her q iona, errived et the following conclusions:

1. Results indicte that much of the seme material taught
in high echool is used in similar form in actual bookkeeping
systems in LaMar.

2. At the time that this study was begun, the high school
textbhook being used did not present wmuch materisl on social
security, income taewes, or sales tames which the firme indicated
were necessary items; however, the current textbook now available
and in use in several Missouri echools in the LaMer area does
provide for such items.

3. Students interested in pursuing @ caveer in bookkeeping
should be reasonsbly familiar with checks, deposit slips sales
taxes, income tames, socisl security tames cash sales, and all
payroll activities.

l4gompton, p. 40-41,




Mies

4. Because of the information set forth by the data
the suthor concludes that the high schools in Missouri ave
teaching practicelly the seme material used in actual accounting
practices. Purtherwore, it seems that due to the fect that only
the first bssic records are made by & number of the businesses
in this locality, @ person just greduating from & high scheol
bookkeeping course could adequately fulfill the vequirements
for a job.

Comptonl® recommended that:

1. The teachers of high school bookkeeping courses give
more emphasis to the section of the book dealing with payroll,
and stress the fact that payroll records must be kept with a
high degree of accuracy.

2. Bookkeeping studeuts attempt to become relastively
femiliar with the bookkeeping procedures surrounding cesh ssles
checks, deposit tickets, the clessificstion of sccounts, sund
the interpretation of finsacial statements prepared

151b1d.




10

DESIGH OF THE PROBLEM

Procedure
Roll books of the bookkeeping hers who teught during the years

1959-1965 at Davis High School were obtained to secure the nemes of the
students who had completed one year of bookkeeping. Only students who
received one hour of credit in bookkeeping for the year were considered
to have completed the course. This list of nsmes was then checked with
the permanent vecord cards thet ave on file in the high echool office to
determine whether the students hed gradusted The addresses of those
studemts were taken from the pevmanent wecovd cerds and checked with the
telephone directory.

A letter, & questionnsive, and a stomped, eelf-sddressed envelope
were sent to each of the 390 selected bookkeeping students. The letter
was signed by the principal of the high school., This signature wes
felt to be of primery importance Some of the questionnaires were
undoubtedly completed and returned because of this signsture

The words, PLEASE PORWARD, typed on esch envelope proved to be of
value, as veplies were received from such distent states ss Louisiana,
South Carolina, Worth Dakota, Iows, end Cslifernis.

Twenty-one letters were returned meriked NOT DELIVERABLE, beceuse
the forwvarding addresses were not known. Attempts were made to locate
friends and relatives of these gradustes. Only four more addresses
were found.

A follow-up letter was sent to each graduste who had not returned

the questiommaire within two weeks
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The data received by the 158 returned questiomnaires were compiled.
An snalysis of this data is found in the section of this study emtitled

"Presentation of Data.”

Limications
The limitations of this study include:

1. The graduates contacted may not have been awsre of the prine
ciples of bookkeeping they use.

2. It does not consider the drop-out students who may have
completed bookkeeping successfully but did net graduste. HNeither
does it comsider those students who esrned partial evedit.

3. The perceatage of returms from the questiomnsirve, 40 percent,
was smeller then anticipeted but is congideved to be sufficient for en
adequate sampling of opinions by the author.

&. The most receat greduates may nmot have had opportunities to
incorporate the primciples of bookkeeping into their personal or

vocationsl sctivities.

5. Five different teachers had taught the bookkeeping cl
during the years studied, and their diffevent teaching methods would
influence the responses given.

6. Some of the gradustes may have veceived post-high echool
training in accountiag.

7. The information compiled in the study is limited to the

ability of the writer to interpret the data correctly,

Ihe questioansire
The survey wes made by the use of 8 two-page, check-list question-

nsire, e sample of which gppears ian the Appendix.
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The table of contents of the textbook, 20th Century Bookkeeping
end Accounting!® wes used e e guide in selecting the questions used

in the questiomnaire. A queastion on the prepsration of income tex
veturns i8 included in both the persomal-use section and the vecational
section. Income texes ere not included in the above-mentiomed text-
book, but they ave thought to be of sufficient importamce by the writer
to be included in the questicunsive.

After the originel gquestionneire was prepsred, it was taken teo
two professors of eccounting at Uteh Stete University for their
suggestions. Their reccemendetions were incorporated into @ revised
questionneire. The vevised questionnaire was taken to gix persons who
ere presently employed as bookkeepers. One bookkesper is employed in
the Comptroller's office et Utah Stete University; four others eve
enployed in offices inm Logen, Utah: one works in an office in Kaysville,
Utah. All sgveed that the questionneire was complete, essily understood
and could be answered objectively

The questionnaivre is divided into three sections. The first
section aske for information concerning the graduate's relationship

with bookkeeping or @ ting--whether he is curreatly employed as @

bookkeeper, whether he has taught bookkeeping or eccounting since his
graduation, and whether he plans to enter the bookkeeping eor accounting
field in the future,

The second section concerns the use of bookkeeping principles by

the graduate in his personal life. There ave unine questions in this

16paul A, Cerlson, Hemden L. Forkner, end Lewis D. Boynton, 20th

Century Bookkeeping and Accounting (Cincinnsti: South-Western
Publishing Company. 1962
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section. The graduate answers ALL OF THE TIME, SOME OF THE TIME, or
NONE OF THE TIME depending on his use of the bookkeeping principles
The third sectiom comcerns the use of bookkeeping and accounting
by the graduste in his vocation. These questions are snewered with @
YES or NHO. Other questions in this section esk sbout the type of
organization the graduate works for and the diffevent kinds of business
machines used in carrying out his duties. The information gained from
the last question could be used se & basis for requesting & machine-

equipped bookkeeping room
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PRESENTATION OF DATA

Ao analysis of the data compiled from the returned questionnaires

follows.

Section I of the guestionnaive

The first question in this section esks, "Are you plamning on
entering the bookkeeping or sccounting field?"” The grasduate ie asked
to indicate & YES or NO enswer. Of the 158 gradustes who returned the
questionneire, &4 graduates, or 27 percent indicated that they are
plenning to enter this £ield. Eight gradustes, or 5 percent, are

undecided about entering the field.

The second question asks, “Are you now a bookkeeper or tant?"
Fourteen, or 9 percent. indiceted that they are anow bookkeepers or
accountants.

The finsl gquestion in Section I eeks, "Ave you teaching, or have
you teught, bookkeeping or sccounting since your graduation from high
school?" Only one graduate indicated YES, Another was 2 student
teacher st Dsvis High School during the 1965-1966 school year and may

be teaching boolkkeeping in the future.

Secti I of the L] re

The questions in this section are designed to find out which
principles of bookkeeping the gradustee heve used or ave now using in
their personal lives. Table 1 gives the percenteges of reeponses from

this personal-use section of the questionnaire
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The textbookl” used by the graduates who received the questionnaire
teaches double-entry bookiweping. An anlysis of the data on Table 1
shows that only 8 pevcent of the responding gradustes use double-entry
bookkeeping in their finsncial records all of the time. Twenty-four
percent use double-entry bookkeeping some of the time, snd slmost 63
percent do not use it et all

Almost 25 percent of the responding graduates use journsls and
ledgers te keep vecords of their persomal finances all of the time
and nearly 25 percent use them some of the time. Pifty-one perceat
indicate that they do not use journals end ledgers in the keeping of
their personal records. Only one chapter of the text used is devoted
to personsl-use bookkeeping for & femily unit. The other chaptevrs
teaching the use of journels snd ledgers could, however, be adapted to
this purpose if the need warvented their use as such

Questions 3 and & sasks the gradustes if they prepere a profit and

loss stat or § ste t or @ balance sheet for their personal
records. Tem percent of the responding greduates indicate that they
alweys prepasre & profit end loss stetement  Eight percent indicate
that they prepere s balonce sheet all of the time Thirteen percent
prepare @ profit and loss stetement, and 18 percent prepare & balance
sheet some of the tiwe. MNearly 77 percent do not use a profit snd loss
statement, snd 73 percent do not use 8 balance sheet any of the time
The highest percentage of ALL OF THE TIME suswers is found on

the question concerning the use of checking eccounts and bank statements

173bid.
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Table 1 Percentages® of enswers concerning personsl-use section of
the questiomnaire

QUESTIONS ALYL OF SOME OF HONE OF
THE TIME THE TIME THE TIME
DO YOU:

Use double-entry hookkeeping 8 25 2 0% 67 66
2. Use journal{s) and ledger(s) 26 97 24 &7 50 56

3. Prepare @& profit and loss or
income statement 10.05 13.18 76.77
4. Prepare a balance sheet 8.27 18.34 73.9
5. Have a checking account 58.00 572 36.28
6. Recomcile your bank statement 55.76 5. 27 38 97
7. Keep a vecord of your budget 44 94 3% 9% 20,12

8. PFill out your owm income tex
returns 57.48 14 36 28.16

9. Keep records of deprecistion
of fixed sssets 8 38 7.72 83 .90

@Percentages eve of the 158 returned guestionnasiree out of the 390 sent
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Fifty-one percemt of the gradustes have checking sccounts all the time,
and nearly 56 perceant reconcile their bank statements all the time,

Nearly 45 percent of the responding graduates indicste that they
keep @ record of their budget all of the time, end approximately 35 per-
cent keep these records some of the time., Only 20 percent indicate
that they do not keep budget records any of the time. There is only
one chapter in the text used that presents budgets. It is one of the
last chapters in the text and requires specisl plamning to imcorporate
it into the course.

An enelyeis of the answers in the income-tax section of the ques-
tionnaive shows that nearly 58 percent of the gredustes £ill out their
own income tex returms all of the time. Fourteen percemt complete
their own income tax returns some of the time, and 28 percent do not
£111 out their returns any of the time. Personal income tax returns
are not presented in the textbook used. If s section on income taxes
is taught in the class, it must come from outside materisls. An
example of outside materials that may be brought ia is the Internal
Revenue Service publication, Teaching Taxes!S. It is available to all
educators upon request to the nearest Internsl Revenue Service office.

Only 8 percent of the gradustes keep vecords of depreciation of
their fimed assets all of the time; 8 percent keep vecords some of the
time., Righty-four percent do not keep records of deprecistion of their

fixed aseets.

181nternal Revenue Service Publication Number 21 (Rev. 10/66),
Teaching Texes, U. S. Treasury Depertment, Internal Revenue Service.
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Section III of the questionnsive
The questions in this section of the questionnaire are used to

determine whset principles of bookkeeping the gradustes of Davis High
School have used or are now using in their vocation. The answer
choices given are either YES or NO.

The first question in this section asks, "Do you use, or have you

used, bookkeeping or unting in your vocation or ae tressurer of

en organization or associstion?" All gradustes were asked to
this question. If they answered YES, they were asked to complete the
questionnaire., If their snewer was NO, it was not necessary for them
to complete the gquestiommeivre; but they were requested to returm it.
The percentages shown on Table 2, page 19, are the percentages of the
graduates who snswered YES to question 1.

Nearly 40 percent of the 158 gradustes who returned their question-

naires indicate that they are using or have used bookkeeping or unt-
ing in their vocations or as treasurer of an organization or association.

Over 66 percent of the graduates use double-entry bookkeeping.
Nearly 16 percent keep all of the books of a business; 74 percent keep
only a part of the books.

Thirty-four percent of the graduates use cash register tapes as
a source of informstion for recording transactions. Invoices and sales
slips sve used as & source of informetion by nearly 84 percent of these
gradustes. Some indicate use of all three sources--invoices, sales
slips, end cash register tapes--for recording transactions.

Over one-hslf of the graduates, 53 percent, record sales returns
end allowances; 52 percent make entries to record purchase returns and

ellowances.
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Table 2. Percentages® of YES and NO snswers for vocational section of
questionnaire ranked in importance by number of YES answers.

Question Percent Percent
Rank  umber QUESTIONS YES O
DID YOU OR DO YOU NOW:
1 18. Use invoices and sales slips es &
source for recording tramsactions 83.51 16 49
2 4. Keep only a part of the books 73.43 26 57
3 20. Keep records of accounts receivable
or accounts payable 72.49 27.51
4 2. Use double-entry bookkeeping 66.13 33.87
] 10. Use special journals 62.63 3n.%
3 6. Record sales returns end sllowances $2.63 47.37
7 7. Record purchases returns end ellowsnces 52.39 47.61
8 8. Keep records comcerning payroll 50.24 49.76
9 13, Use a work sheet im preperation for
making finencial reporte 47.75 52.25
10 21, Keep rvecords of notes receivable or
notes payable 46.11 53.89
11 24, UWrite checks for the business 45.9% 54.06
12 16. Make edjusting entries 42.82 57.18
13 14. Prepare & balance sheet 38.32 61.68
14 1S. Prepare a profit and loss or income
ststement 35.58 64.42
15 26. Reconcile the bank statement 35.31 64.69

16 12. Use a general journal 34.73 65.27




20

Table 2. Countinued

stion Percent Percent
sk o QUESTIONS YEs N0

DID YOU OR DO YOU NOW:

17 22. Keep records of interest on notes

Psyable or notes receivable ».Nn 65.29
18 S. Use a cash register tape as a source

for vecording transactions 34.02 65.98
19 25. Record accrued expenses 33.41 66.59
20 9, Keep records concerning payroll taxes 32.74 67.26
21 17. Make closing entries n.n 68.09
22 11, Use a combination journsl 30.39 69.61
23 19. Record allowances for bad debts 20.84 79.16
24 23. Keep ds of the depreciation of

fixed assets 18.49 81.51
25 3. Keep all the books for the business 15.73 84,27
26 27. Prepare the income tax returms for

the business 14,13 85.87

@Percentages ave of the 63 gradustes who answered YES to question 1 of
this section.
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The next two questions sre related to the payroll and payroll taxes.
More than 50 percemt of the graduates work with the payroll; omly 33
percent work with payroll tawes.

Questione 10, 11, and 12 ask sbout the type of journale the gradu-
ates use, Special journale ere used by 63 percent of the graduates.
Thirty percent use & combination journal as the book of original emntry;
35 percent use & general journal, Some indicated the use of more than
one type of journsl in their work,

Seventy percent use s work sheet in the preperation of fimancial
reports., A balsnce sheet is made by 38 percent, and nearly 48 percent
prepare a profict and loss or income statement.

Adjusting entries are made by nearly 43 percent; 32 percent use
closing entries. Although these two entries srve different in purpose,
they are usually mede at the seme time.

Question 19 asks the graduates if they record allowances for bad
debts. Twenty-one percent are concerned with this entry.

Either accounts receivable or accounts payable, or both, are used
by nesrly 73 percent of those responding to the questiomnaire. This
question hed the third highest YES responses of sll questions asked in
Section III of the questionnaire. Notes receivable or motes payable are
used by only 46 percent of the gradustes. Records of interest on these
notes ave kept by 35 percent of those responding.

Responses indicate that nearly 46 percent write checks for the
business; only 35 perceat reconcile the bank statement.

Just over 33 pesrcent of the responding gradustes keep records of

accrued expenses.
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The last question of the questionneire to require e YES or NO
answer aske if the gradustes prepare income tax returans for the
business. Fourteen percent indicate that they are comcerned with
income tax preparatiom.

Question 28 asks, "Did you or do you mow keep records for a eingle
proprietorship, a partoership, a corpovation, or nome of the sbove«-
please specify.” Of the three businesses listed, the corporation
received 17 responses. Some of these graduastes are now in business for
themselves. Seven gradustes are working for partmerships. Fifteen
keep records for such orgenizations as explorer post, sorority, ete.
These are jobs for which no remuneration is received.

The last question asks, "“What mechanical or electronic equipment
do you personally use in msintaining the recoyds for which you are
responsible?”" The adding machine renks first, 40 graduates use it om
their jobs. The typewriter ranks second, 13 use it. Twelve use the
calculator; 7 use the bookkeeping machine; & use the cash vegister;

3 use the Thermofax copying machine,

Summary of data

Dota compiled from the personal-use section of the questionnaire
indicates that more them 50 percent of those gradustes responding £111
out their own income tax returmns, heve a checking sccount, and recomcile
their own bank ststements. More than 40 percent keep a budget to a
varying degree. Approximately 20 percent keep a record of their
personsl transactions through the use of journals end ledgers. Less
than 10 percemt of those responding keep s vecord of depreciation of




fixed assets, prepsre balance sheets, snd use double-entry bookkeeping
in their personal vecords.

Data compiled from the vocationsl-use section of the questionnairve
shows that more than 80 percent of the responding gradustes use invoices
and sales slips as @ primery source of information for recording trens-
sctions; wore them 70 percent keep records of sccounts receivable and
accounts paysble,

Double-entry bookkeeping and specisl journals ave used by 60
percent of the gradustes. More than 50 percent meke wecords of sales
returns and allowances, purchase returns end allowances, and work with

the payroll. Forty percent or more make odjusting entries, write

checks, keep de on ivable and notes psyable, and use a
work sheet in the prepavation of veports.

Thirty perceat or more meke closing entries, keep records of
payroll taxes, record accrued expenses, reconcile the bsnk stetement,
and prepere income statements end balance sheets.

Oaly about 20 perceat of the graduates are concerned with eatries
relating to bad debts of the business. Lless than 20 percent of those
responding keep rvecords of depreciation of assets and prepere income
tax vetwna for the business.

Eighty gredustes indicated use of such mechanical devices as
adding machines, calculators, bookkeeping mechines, and copying machines
in their vocstionsl work. The 10-key adding machine was mentioned as
being used most often by these graduastes.
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SUMMARY AND CONCLUSIONS

Questionnaires were sent to 390 graduates of Davis High School who
gradusted between the years 1959 and 1965. These greduates had taken
one year of bookkeeping and received & passing grade.

The questionnaire was designed by the suthor from the table of
contents of the tewtbook, 20th Century Bookkeeping and Accounting.l?
The questionnsive was used s a mesus of determining the bookkeeping
principles used by the gradustes in their personal and vocational
activities.

Forty percent, or 158 gradustes, returned their questionnaives.
An anslyeis of their vesponses is shown in the chapter entitled
Presentation of Data on page 14 of this study.

The summery and conclusions which follow are the result of
compiling the data from the 158 returned questionnairves.

Conclusions

1. Although no studies could be found that were concerned with the
personal-use aspect of bookkeeping, the personal use of double-entry
bookkeeping, the use of journals end ledgers, the preparation of profit
and loss stetements end balence sheets, and the keeping of records of
depreciation of assets wes found to be of little value to the graduates
surveyed.

2. Responses to Question 7 in Section II of the questionnaire

show that 57 percent of the graduates make out their own income tax

19Carlson
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returns. The study by Cottonghzo found the preparation of persomal
income tax returns to be MOST IMPORTANT te the group she surveyed.
Thie indicetes to this writer that & section om persomsl income taxes
should be made a part of a bookkeeping course.

3. The number of gredustes who show that they keep a budget should
perhaps be an indication that special effort be made to see that some
time be given to the section on personal budgets. Cottongim?l 1ists
this as VERY IMPORTANT in her study,

4. Since more than 50 percent of the graduates questioned have a

pergonal checking t end r ile their own bank statements, and
35 percent perform the same function in their vocations, a good under-
standing of the principles of bank reconciliation should be taught to
bookkeeping students. This is not to imply thst this understending be
limited to bookkeeping students. Cottongim?? lists this principle as
MOST IMPORTANT to VERY IMPORTANT in her study.

5. Seventy-three perceat of the graduates responding to Section III
of the questiomnaire keep only a part of the books of a business;
15 percent keep the entire set. This indicates that students should have
some knowledge of bookkeeping primciples and theories as they apply to
different business situatioms.

6. The chapters on corporations and partunerships should be
presented to the bookkeeping classes so that they have an understanding

20cottongim
21ypid,

221p14.
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of the problems of these types of businesses. This conclusion is
aerrived st by the number of graduates who are working for these
businesses.
7. Consideration should be given to teaching wmore personsl-use
bookkeeping for th not int ted in bookkeeping as a professiom,
8. Adding machines should be made available in bookkeeping

classes. Other mechanical devices listed as used often were the
calculstor and the typewriter. Cottongim?3 lists this conclusion
as VERY IMPORTANT in her study.

9. Because 44 of the 158 graduates who d the questiomnaive

indicate a desire to enter the bookkeeping or accounting field, and 14
are already bookkeepers or sccountants, the author believes that those
teachers who have been teaching bookkeeping at Davis High School during
the years covered by this study have done an effective job im impressing
upon gradustes the importamce of bookkeeping as a vocation,

10. Although this writer feels that s good job has been dome in
kkeeping cl , study and revision of the course

teaching past b
needs tant attention. More frequent follow-up studies of

graduates should be made to determine if the course as being taught is
meeting the needs of those gradusting. More studies of this type cen
help meet the challenge of change, as pointed out by McKee Fisk.24

Every businese curriculum in the past has, by design
or not, met the challenge of change. In fact, the ability
to meet the needs of business and society as they avose
has been the genius of education for business. Adaptatiom
to new conditions is essential for a democratic society . . . .

231bid,
24pigk
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INITIAL LETTER

(Davis High School Letterhead)

July 23, 1965
(Graduate's address and salutatiom)

Since your gradustion from Davu Righ School, you have probably
evalueted some of vour exs and ¢l here. Some
classes were offocttvo while others could be improved. We are
requesting that you help use determine the status of one of our
classes--bookkeeping.

Mr, L, J, Willis, our bookkeeping teacher, wents to improve this
course so that it will be as effective as possible. Would you

please help him do this by answering the enclosed guestionnaire.
Return it as quickly as possible in the self-addressed envelope
that is also enclosed. We would like to have all suestiomnaires

returned by August 1.

The help you give Mr. Willle on this questiounaire will help him,
help Davies High School, and help future Darts that will be taking
this course. Best of success to you in ell your endeavors.

Sincerely,
(Signed)
Richard Stevensem, Primcipal

Davis iigh School

Enclosures
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FOLLOW-UP LETTER

(Davis High School letterhead)

August 10, 1965

(Graduate's address and salutation)

Several weeks have gone by since Mr. Stevenson wrote you conceraing
my questionnaire for bookkeeping. As of this date, we have not
received this back from you.

This questiomnaire is of vital concern to me. The more that are
returned, the more valid will be the recommendations that I give
for fitting the course content of the bookkeeping class for the
Darts that will be taking this class in the future.

Would you please teke the time to £ill out the questionnaire as
soon as possible and return it to me. If you heve misplaced it,
drop we & note and I will send you amother. Your actiom in this
matter will be very greatly appreciated.

Sincerely yours,

(Signed)

L. J. Willis
Bookkeeping Instruetoy
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QUESTIONNAIRE
Section I
Hame Year Bookkeeping Was Taken
ARE YOU PLANNING ON ENTERING THE BOOKKEEPING OR ACCOUNTING PYELD?
(Circle correct angwer) YES NO

ARE YOU HOW A BOORKEEPER OR ACCOUNTANT? (Circle correct amswer) YES MNO

ARE YOU TEACHING OR HAVE YOU TAUGHT BOUKKEEPING OR ACCOUNTING SINCE YOUR
GRADUATION FROM HIGH SCHOOL? (Circle Correct answer) YES NO




Secti

n

QUESTIONNAIRE

ALL

8
L
RE%E

TIME

-oub

NN

NN
EERER

Do you use double-entry bookkeeping in the keeping
of your financiel records? (A credit entry for
every debit entry.)

Do you use journal(s) and ledger(s) to keep records
of personsl finsnces?

Do you prepare a profit and loss statement or
income statement?

Do you prepare a balance sheet?

Do you have a checking sccount?

Do you reconcile your benk statements?

Do you keep a record of your budget?

Do you £ill out your own imcome tex returns?

Do you keep r ds of the depreciation of any of

your fimed assets? i.e. House, land, car, gume,
appliances, etc.




QUESTIONMAIRE

Section I1I

THIS SECTION CONCERNS WHETHER OR MOT YOU USE BOOKKEEPING,

YES NO AS TAUGHT IN HIGH SCHOOL, IN YOUR VOCATIONAL WORK, WOULD
YOU PLEASE ANSWER THE QUESTIONS BY MAKING A CHECK MARK IN
THE COLUMN THAT BEST ANSWERS YOUR SITUATION.

1. Do you use, or have you used, bookkeeping or accounting
in your vocation or &é treasurer of sn organizstion or
sssociation?

1f your ansver was YES, continue on with the questionnsire,.

12 MO, disvegerd the rest of this quescionnsire end RETURN IT

IN THE ENCLOSED ENVELOPE,

DID YOU OR DO YOU NOW:

2. Use double-entry bookkeeping?

3. Xeep all of the books for the business?

4. Keep only a part of the books for the business?

5. Use a cash register tape as a source of information for
recording trvensections?

6. Record sales returns end allowances?

7. BRecord purchases returns end sllowances?
8. Keep rvecords concerning payrollf?

9. Keep records comcerning payroll temes?

10, Use special journals? 41i.e. Cash Psyments Journal,
Sales Journmal, etc.

11. Use & combinstion journsl ss a bwok of original entry?
12, Use only s general journsl ss a book of original entry?

13. Use & work sheet in preparation for making finsncial
reports?

14. Prepsre a balance sheet?




Bection III--Continued

33

YES NO DID YOU OR DO YOU NOW:
e e 15. Prepare & profit and loss or income statement?
e e 16, Make sdjusting entries?
e e 17, Make closing entries?
—— . 18, Use invoices and seles slips as & source of information
for vecording transsctions?
— wewe 19 Record allowances for bad debts?
—— eeen 20. Keep records of accounts receivable or accounts paysble?
e eewn 21, Eeep records of notes receivsble or notes payable?
— e 22, Keep records of interest on these notes?
e wemw  23. Keep recorde of the depreciation of fimed assets?
— eeee 24, vrite checks for the business?
— e 25. Record asccrued expenses?
— wen. 26. Reconcile the bank statement?
——ee —www 27. Prepave the income tax returns for the business?
28. Keep records for: ___ A single proprietorship
. Partnership
. Corporation
None of the above--PLEASE SPECIFY:
29. What mechanical or electronic equipment do you or did you

personally use in mainteining the records for which you
ere responsible? PLEASE LIST:
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