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Home Study Catalog

AMERICAN
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~ “CTIONARY

“The direction in which education starts a man will determine his future.”
—PrLATO

UTAH STATE UNIVERSITY

LOGAN 1959-60




YOUR UNIVERSITY REACHES OUT TO YOU

The Home Study (Correspondence) program is part of
the Utah State University Division of Off-Campus Education.
It extends its educational offerings to every corner of the
country. Courses in many fields are offered for busy people
who are unable to attend organized classes on the home cam-
pus or at other resident centers.

These courses are planned for individuals who desire
cultural uplift, professional improvement, to meet teacher
certification or bachelor degree requirements. The many in-
dividuals registered for correspondence courses include armed
forces personnel, teachers, business men, housewives, farmers,
tradesmen, craftsmen and premedics.

This booklet lists the titles and descriptions of more than
125 courses which are offered through Home Study.

This program is unique in the interest it arouses and the
usefulness it serves in meeting the needs of residents in rural
areas especially.

Home Study is not a substitute for, nor is it easier than,
residence study. But it does have many advantages. Courses
may be completed almost as rapidly or as slowly as desired,
and instruction in each lesson is an individual matter between
you and the instructor.

On the following pages, you will find full information
concerning course offerings, registration, credit, fees, and
other details in the Home Study program of Utah State
University.

The Off-Campus Education program of the Utah State
University is fully accredited by the National University
Extension Association.

Home Study Education for a Changing World
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THE OFF-CAMPUS EDUCATION DIVISION

Through the Off-Campus Education Division Utah State University
brings to your community a liberal program of educational offerings for
individuals who are employed in local areas or who cannot come to the
campus for organized course work. This program includes off-campus
resident classes organized in selected centers, home study courses, travel-
study, educational conferences and institutes, faculty-speaker service, and
a number of other services. These services are described in more detail
in another part of this catalog.

You and Home Study

This catalog lists a wide variety of correspondence courses offered
for credit by the Home Study Division, which provides an unusual op-
portunity for professional upgrading, self-improvement, and a widening
of cultural interests and accomplishments.

Home Study offers you a number of advantages. It motivates per-
sonal growth, develops your initiative, self-reliance, independence of
thought and expression, and permits you to progress at your own pace at
home or wherever you may be. In short, Home Study brings the Uni-
versity offerings to your doorstep at a modest price. The library and the
instructional materials are as close to you as your mail box. You may
register and start work at any time.

Home Study Course Offerings. Home Study instruction involves the
teaching of a subject by means of course outlines, textbooks, and sug-
gestions from the instructor. Various courses in many departments are
readily adapted for home study or correspondence procedure. These
courses are similar to campus residence courses in the content, amount
and quality of work required, and in the amount of credit allowed.

The course outlines, suggestive helps, and assignments are prepared
by heads of departments or by duly authorized faculty members. The
written assignments are reviewed and evaluated with comments by a
faculty member designated as a Reader. After all the assignments have
been submitted and graded, the enrollee is given a final examination by
the supervisor of Home Study or a school official in a designated center.

Eligibility for Registration. The prerequisites for any home study
course are the same as the campus course with the same number. If you
have a high school certificate or equivalent or if you have less than 15
units of high school work and you are at least 19 years of age, you may
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register for home study courses, provided you have met the designated
prerequisites.

The majority of enrollees in the Home Study are working for a
Bachelor’s degree, for certification, recertification, or to meet other
interests. If you need information in making specific plans, consult one
or more of the following sources:

(a) For entrance to the University and transfer of credits from other
institutions, consult “Admissions,” Registrar’s Office, Utah State
University.

(b) For credit toward a teacher’s certificate, consult the Teacher
Placement Bureau at the University, your county or city super-
intendent, or the State Department of Public Instruction.

(c) For information on group or lower division requirements, re-
quest a general catalog from the Director of Information Serv-
ices at Utah State University.

(d) If you have questions which are not answered by use of this
catalog, write the Home Study Division.

Numbering of Courses. Courses listed in this bulletin correspond
to the residence courses listed in USU’s 1959-60 general catalog. Courses
numbered up to 99 are lower division (freshman and sophomore);
courses from 100 to 199 are upper division (junior and senior).

Credit

Plan of Courses. Credit earned in Home Study courses is equivalent
to that earned in residence. Course outlines are prepared by members
of the faculty in the departments concerned.

Total Credits Earned. Not more than one and one-half quarter
hours of credit may be earned per week in Home Study. A total of 45
Home Study credits may be used toward fulfilling the requirements for
a Bachelor of Science Degree. This is approximately one-fourth of the
186 credits needed for graduation from Utah State University.

No Credit for Graduate Study. Credit earned through Home Study
Division does not count toward a Master’s or Doctor’s degree.

Credit by Quarter Hours. Utah State University measures credit in
quarter-hours (there being four quarters in the academic year). Three
quarter-hours equal two semester hours, four quarter-hours equal two
and two-thirds semester hours, and five quarter-hours equal three and
one-third semester hours, etc.
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Transcripts. Upon completion of a course, credits earned are filed
with the Registrar for recording, and a certified copy of this credit is sent
to you by the Registrar. It is not necessary for you to request a copy.
However, requests for official transcripts of all credits earned, should be
sent to the Registrar. There is no charge for the first transcript issued.
For additional transcripts, when ordered singly, the charge is $1.00. If
two or more copies are ordered at one time, after the free copy is issued,
the charge is $1.00 for the first and 25 cents for each additional copy.
Please do not send stamps.

Graduation Deadline. A USU senior who plans to apply Home
Study credit toward graduation must have his courses completed by
May 1, so that assignments and examination may be evaluated and
credit established in the Registrar’s Office two weeks prior to the day
of graduation. It is the sole responsibility of the senior to see that all
work is completed before May 1.

Other Credit Deadlines. A student desiring credit by any specific
date should so inform the Home Study Division at the time of registration
and is solely responsible for seeing that all assignments are submitted
and the final examination taken at least three weeks before the date
credit is desired.

Credit for Re-certification. Only upper division credit will meet
the requirements for teacher re-certification. If you are in doubt about
the courses needed, consult the Teacher Placement Bureau on the
campus, your city or county superintendent, or the State Department of
Public Instruction.

Non-academic Work. If you do not wish academic credit for your
work in a particular course, you need not meet the usual entrance re-
quirements nor take the final examination. However, if you wish to
receive a grade for the course, you must meet the entrance requirements
and take the examination.

Registration Procedure (Please read carefully)

Fill out and submit the application form in the back of this catalog.
It is important that this form is filled out completely; incomplete infor-
mation may delay your registration and official grade recording. This
form should be accompanied by the exact amount of the registration fee
listed under the course description. Upon receipt of the fee and the
completed registration form, the Course with accompanying instructions

will be mailed to you as soon as possible. Book order forms are also
provided in the back of this catalog. For further information on books,
see section entitled “Books and Supplies.”
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Course Registration Limit. You may not be registered for more
than 10 credits at once. It is preferable that one course only be taken
at a time. A student enrolled in residence classes on campus must obtain
the approval of the dean of his college before Home Study registration
can be accepted. A high school student must have the recommendation
of his principal before he may register.

Note: The following fee rates become effective January 1, 1960. Until then

the fee is $5 per credit hour on university courses; $15 per unit on high school
courses and $10 per half unit.

Registration Fee. The enrollment fee for any Utah State University
Home Study course is $6.00 per credit hour; $12.00 for a two-hour
course; $18.00 for a three-hour course; $24.00 for a four-hour course;
$30.00 for a five-hour course. The entire fee must accompany the ap-
plication for registration. The registration fee is listed after each course
description. The cost of the textbook is not included in this fee. Appli-
cation for registration and book order forms can be found in the back
of this catalog. Make a separate check for books, payable to University
Bookstore. Do not send book orders or checks to the Home Study
Division.

High School Fees. The enrollment fee for a high school course is
$18.00 for one unit of credit and $12.00 for one-half unit of credit.

Postage. You pay the postage on all assignments sent to the Home
Study Division. The Home Study Division pays all the postage on
assignments returned to you.

No Refunds. Refunds will not be given after registration has been
completed and fees deposited with the USU Controller’s Office.

Transfer. You may transfer to a different course from the one in
which you originally registered if no assignments have been submitted.
A transfer fee of $1.50 must accompany each request for transfer. The
expiration date remains the same as in the original registration. Registra-
tions are not transferable to another person.

Completion Deadline

Time Restrictions. You may enroll for a course any time during the
year. Unless you are registered for a campus course, you are allowed
one year from the date of registration in which to complete the course.
An extension of three months may be granted upon request and the
payment of an additional fee of $1.50. If you are attending USU in
residence or extension classes and are enrolled in Home Study at the
same time, your Home Study courses must be approved by your dean
and must be finished within the same residence quarter in which you
registered.
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Withdrawal. The Home Study Division will withdraw, without
prior notice, any student at the close of the quarter in which his expira-
tion date falls (one year after the close of the quarter in which the
student registers), if no assignments have been submitted within the
immediately preceding six months.

Grade Recorded on Withdrawal Date. If a student is unable to
complete his work in a Home Study course and has a passing grade
when he terminates his work, a “W” (withdrawal) is recorded on his
official transcript in the Registrar’s Office. If, however, he has an aver-
age grade of “F” (failure) when he discontinues his work, a grade of
“F” is recorded on his official record.

Books and Supplies

Required Textbooks. To purchase a textbook for a course, com-
plete the Book Order Form provided in the back of this catalog and
send it to the University Bookstore, Utah State University, Logan, Utah.
All correspondence concerning books should be sent directly to the
University Bookstore. The book order should be accompanied by the
amount of money listed (under each course description) as the price of
the book, plus the postage listed. Make check or money order payable
to the “University Bookstore.” Do not send book orders or money to
the Home Study Division.

Books may also be obtained directly from the publishing companies.
Under each course description is listed the name of the textbook used
and the name and address of the publisher.

Price Variation. Because of unstable market conditions, prices listed
for textbooks are subject to change without notice. Delays may occur
in filling orders for books temporarily out of stock.

Supplies. If you desire, additional supplies may be purchased di-
rectly from the University Bookstore, and all orders for such should be
sent directly to it.

Preparing Assignments

Submitting Assignments. The practice of submitting assignments
one, two, or three at a time, is acceptable. Do not send more than four
assignments during one week. If you comply with the suggestions, the
instructor or a reader has an opportunity to thoroughly read and evaluate
the assignments, make suggestions, and return them to you in a reason-
able length of time. The date of receipt of your assignments by the
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Home Study Division is stamped on each individual paper, and it is sent
immediately to the instructor. After the papers are graded, the grades
are recorded in the Home Study office and the papers are returned to the
student. In some instances, there may be a delay in the returning of
the assignments because of unforeseen circumstances.

Proper Address. All assignments should be sent directly to the
Home Study Division and in no case to the instructor. The complete
address for submitting assignments is:

Home Study Division
Utah State University
Logan, Utah

Return Address. Full identification should be included with each
assignment. Each assignment should be folded separately and should
be labeled on the outside with the following information:

Name

Mailing Address

Course Title, Department, Number
Assignment No.

Failure to follow these instructions may result in a delay in the
return of your assignments.

Incomplete Assignments. If you are temporarily unable to find
certain information required for an assignment, do not submit it; con-
tinue with the next assignment and write the Home Study Division
concerning your difficulty. All such requests will be referred to the
instructor for suggestions.

Grading System

Grading Papers. Each assignment is graded by a qualified faculty
member or competent reader from the particular department concerned.
The final grade is also determined by this individual.

Grading System Used:

Percentage Grade Point

Grade Equivalent Equivalent
A 90-100 4
B 80- 89 3
C 70- 79 2
D 60- 69 1
w Withdrawal 0
F Failure 0

All Home Study courses yield grade points.
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Examinations

To receive credit for any Home Study course, a supervised final
examination must be taken. If you live out of town and are unable to
come to the Home Study Office to take the final examination, please
send the name and address of a school principal or superintendent who
is willing to administer the examination. Do not include this person’s
name and address in one of your folded ‘assignments. Fill out the form
in your course outline or make a formal request. Logan and Cache
Valley residents, and students attending Utah State University must take
the examinations for Home Study courses at the Home Study Office.

Examination papers are not returned to you. However, you can
learn the grade you received by requesting this information. Any ex-
pense incurred in arrangement for the test must be borne by you. The
Home Study Division reserves the right to give major consideration to
the examination in determining the final grade.

Library Privileges

The Utah State Library maintains a membership in the Denver
Bibliographical Center for Research which makes available to the Uni-
versity Library and its patrons material from any library in the United
States, including the Library of Congress.

Any registered student, on or off the campus, has equal privileges
in using the services of the library and may borrow a book from this
library by directing a request to the Inter-library Loan Department, Utah
State University Library. The loan will be for a two-week period from
date of receipt. No rental fee will be charged; however, return postage
must be paid by you.

Information Needed. In submitting a request for a book, you should
be specific and give the complete bibliography of the book desired. The
following information should be included:

Author

Title

Publisher

Date of Publication

If you are unable to supply all this information, give as much of it
as you can.
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Veterans Eligible for Home Study

Utah State University is authorized by the Veterans Administration
to offer Home Study courses under Public Law 550 (Korean GI Bill).

If you are pursuing training under this law, you should register
through the Home Study Division. Application for training (Form
7-1990) must be completed if you have had no previous training under
this Bill. This form determines the final training objective and must be
accompanied by a copy of the discharge paper (Form DD-214). This
application may be submitted at the time of enrollment or before. USU
will then submit an enrollment certification stating that you have actually
enrolled in training. At the end of each four months you must submit
a certificate of training which states that you are in training and doing
satisfactory work. All cost of fees, books, supplies, etc., are paid by you
upon enrollment and you will be reimbursed by the Veterans Administra-
tion.

If your eligibility is not at USU, write to the VA office where your
records are and request that your eligibility be transferred to USU.

Servicemen Eligible For Home Study

United States Armed Forces Institute. As a serviceman you register
with the Education and Information Office at your installation. Your
commanding officer should be able to tell you where you may contact
the Education Officer.

The Education Officer will take care of registration procedures.
The enrollment fee you pay is $1.00 per credit hour plus the cost of the
textbook. The reading of assignments is paid by the Government. The
Eduction Officer will inform you of the fee for the course you desire
to take, and this amount is paid to him. He will then send the applica-
tion and fee to the Armed Forces Institute Office in Madison, Wisconsin,
for processing. It will then be sent to our office for the completion of
registration. You will then receive the course outline, textbook and in-
structions for taking the course. Subsequent correspondence should be
directed to the Home Study Division.

Time Limit. You have two years in which to complete a course.
You will be withdrawn if your course is not completed within this period,
or if you allow one year to elapse without submitting a lesson.

Your name, address, course title and assignment number should
appear on the outside of each assignment.

Additional information may be obtained by writing to: United
States Armed Forces Institute, Madison 3, Wisconsin, or by writing or
calling the Home Study Division, Utah State University, Logan, Utah.




OTHER OFF-CAMPUS EDUCATION SERVICES

The Division of Off-Campus Education of Utah State University
provides a liberal program of Off-Campus resident classes, and a number
of other educational services.

Off-Campus Classes

Off-Campus classes in selected centers provide resident credit, are
equivalent in content, hours of class instruction and preparation, and
otherwise meet the same standards as home campus classes.

All Off-Campus classes may meet the requirements for a Bachelor’s
degree, except you need fifteen hours of on-campus classes. Off-Campus
classes are also accepted to meet in part the requirements for a Master’s
degree with the approval of the Utah State University School of Grad-
uate Studies.

All instructors in Off-Campus courses are either members of the
regular USU faculty, officially assigned to specific teaching projects, or
are non-resident members appointed by the head of the department,
with the approval of the dean concerned and the University administra-
tion.

Registration fees charged for Off-Campus classes conform to the
prevailing regulations fixed by the Board of Trustees. Additional infor-
mation can be had by communicating with the Director of the Division
of Off-Campus Education, Utah State University, Logan, Utah.

Travel Study-Tours

The Division of Off-Campus Education conducts each year a study-
tour to Mexico and other foreign countries, with or without credit. The
instructor in charge of the tour is a regular faculty member, or some
other individual approved by the head of the department and the dean
concerned. You may earn as many as three to nine credit-hours for work
done in connection with such a tour.

If you are intersted in a study-tour, you should communicate with
the Division of Off-Campus Education, Utah State University, well in
advance of the close of the academic school year and in advance of the
date the tour begins in order to meet specific assignments which are
made by the department offering the credit. An applicant for a study-
tour will need to cooperate with the head of the department in which
credit is desired.
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Adult Education Services

The Division of Off-Campus Education offers a number of other
educational services for adults. These services include the following:

Faculty-Speaker Service. The University provides a Faculty-Speaker
Service for commencement exercises, teacher institutes, parent-teacher
meetings, service organizations, and other adult groups which are con-
cerned primarily with problems in the field of education. Copies of the
Faculty-Speaker Service brochure may be obtained by writing to the
Director of the Division of Off-Campus Education, USU, Logan, Utah.

University Lecture Series. The Division of Off-Campus Education
provides each year a special lecture series dealing with such topics as
the great religions, international problems, and current problems in edu-
cation.

Conferences and Institutes. Utah State University cooperates with
teachers, administrators, and boards of education in the planning of
educational conferences and institutes in connection with in-service
teacher, parent-teacher, and other group organzation improvement pro-
grams.

UNIVERSITY COURSES

Agricultural Economics
(See also Economics)

When tillage begins, other arts follow. The farmers there-
fore are the founders of human civilization. — Webster

53. PRINCIPLES OF AGRICULTURAL Economics. An introductory course
in basic principles of economics with emphasis on those principles which
are of particular importance in the fields of agriculture and forestry.
Twenty-four assignments. Five credits. Fee $30.00. MORRISON
Textbook: Black, John D. Iniroduction to Economics for Agriculture.
New York: MacMillan Co., 1953. Price $6.50, postage 16¢.

62. PriNcipLEs OF MARKETING. The principles of marketing, relation
of production to marketing, consumer demand, economic factors affect-
ing sales, marketing agencies, sales policies, functions and middlemen,
and channels of distribution. Prerequisite: Principles of Economics 53,
Twenty-five assignments. Five credits. Fee $30.00. R. H. ANDERSON
Textbook: Phillips, Charles L., and Duncan, Delbert J. Marketing Princi-
ples and Methods. 8rd ed. Homewood, Illinois: Richard D. Irwin, Inc.,
1956. Price $7.25, postage 16¢.
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105. AcricurTuraL CREDIT. Agricultural credit with regard to re-
quirements, facilities, instruments, and methods of financing agriculture.
Special attention will be given to the agencies authorized by the Federal
Government to provide financial credit to farmers and farmers’ organiza-
tions. Prerequisite: Principles of Economics 53. Fifteen assignments.
Three credits. Fee $18.00. MORRISON

Textbook: Troelston, Samuel E. Principles of Farm Finance. St. Louis,
Missouri Educational Publishers, Inc., 1951. Price $5.00, postage 16¢.

118. Farm CoopreraTives. Fundamental principles underlying the
organization, operation and management of cooperative sales, purchasing
and service organizations. Prerequisite: Principles of Economics 53.
Twenty-one assignments. Three credits. Fee $18.00. R. H. ANDERsON
Textbook: Bakken, Henry H., and Schaars, Marvin A. Economics of
Cooperative Marketing. New York: McGraw-Hill Book Co., 1937.
Price $7.00, postage 16¢.

Agronomy

If a little knowledge is dangerous, where is the man
who has so much as to be out of danger.—T. H. Huxley

1. GeneraL Farm Crops. Designed as introduction to the field of
farm crops. Fifteen assignments. Three credits. Fee $18.00. MCALLISTER
Textbook: Martin, John H., and Leonard, Warren H. Principles of
Field Crop Production. New York: MacMillan Co., 1949. Price $6.90,
postage 20¢.

56. InTRODUCTORY SoILs. Review of the entire field of soil study,
designed as a foundation course for all students of agriculture. Twenty-
one assignments. Four credits. Fee $24.00. PETERSON
Textbook: Lyon, T. Lyttleton, et al. The Nature of the Properties of
Soils. 5th ed. New York: MacMillan Co., 1952. Price $6.25, postage
16¢.

Animal Husbandry

Curiosity is one of the permanent and certain
characteristics of a vigorous mind.—Samuel Johnson

10. Feeps anp FeepiNG. A study of the different nutrients and their
utilization by farm animals, factors affecting value of feeds, comparative
value of feeds, balancing of rations, and the practical feeding of beef
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cattle, sheep, swine and horses. Twenty-four assignments. Five credits.
Fee $30.00. HArris

Textbook: Morrison, Frank B. Feeds and Feeding. 9th ed. Ithaca,
New York: Morrison Publishing Co., 1958. Price $4.75, postage 16¢.

110. Beer PropuctioN. The factors involved in economical produc-
tion of beef cattle, including organization of the enterprise, breeds of
beef cattle, selection of suitable breeding stock, production of maximum
calf crop, handling and feeding of arimals of different ages on the range
and in the feed lot, and the marketing of surplus stock. Prerequisite:
Feed and Feeding 10. Twenty-three assignments. Three credits. Fee
$18.00. BENNETT

Textbook: Snapp, Roscoe R. Beef Cattle. 4th ed. New York: John
Wiley & Sons, Inc. 1956. Price $7.00, postage 20¢.

120. SwiNe PropbucrioN. Systems of production with emphasis on
those suited to western conditions, breeds of swine, the management
and feeding of the breeding herd and feeding for market. Prerequisite:
Feed and Feeding 10. Fifteen assignments. Three credits. Fee $18.00.

BENNETT
Textbook: Carroll, W. E., and Krider, J. L. Swine Production. 2nd
ed. New York: McGraw-Hill Book Co., Inc.,, 1956. Price $7.00,
postage 16¢.

125. Surep PropucrioN. Both range and farm sheep with emphasis
on range production. Includes methods and production of lambs and
wool, grading and marketing practices, feeding and studies of the breeds
and their adaptation to the different husbandry practices. Prerequisite:
Feeds and Feeding 10. Twenty-one assignments. Three credits. Fee
$18.00.

Textbook: Kammlade, William Garfield Sr., and Kammlade, William G.
Jr. Sheep Science. Revised ed. New York: ]J. B. Lippincott, 1955.
Price $6.75, postage 16¢.

Bacteriology and Public Health
(See also Health, Physical Education and Recreation)

The health of the people is really the foundation upon which all
their happiness and dll their power as a State depend.—Disraeli

10. ELEMENTARY BacTEmoLoGy. The biology, morphology, physiol-
ogy and the significance of microorganisms; basic concepts governing

ol
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the bacteriology of water, sewage, milk, food sanitation, and communi-
cable diseases. Helps to fill biological science groups. Twenty-five as-
signments. Five credits. Fee $30.00. CARTER
Textbook: Frosbisher, Martin. Fundamentals of Microbiology. 6th
ed. Philadelphia, Pennsylvania: W. B. Saunders Co., 1957. Price $6.50,
postage 20¢.

15. Personar HeavtH. Considers the health interests and the health
needs of the average person. Does not help fill the biological science
group requirements of this University. Fifteen assignments. Two
credits. Fee $12.00. STEVENS
Textbook: Byrd, Oliver E. Textbook of College Hygiene. 2nd ed.
Philadelphia, Pennsylvania: W. B. Saunders Co., 1957. Price $4.75,
postage 16¢.

150. ENVIRONMENTAL SANITATION. Biological background and control
of water, sewage, air, refuse, rodents; food transmitted diseases, housing,
camping, school sanitation. Twenty assignments. Four credits. Fee
$24.00. ROBERTS
Textbook: Ehlers, Victor M., and Steel, Ernest W. Municipal and Rural
Sanitation. 5tk ed. New York: McGraw-Hill Book Co., 1958. Price
$9.00, postage 16¢.

155. HeavrtH EpucatioN For TeacHERs. Health program for Utah
State certification requirements in health education for both the elemen-
tary and secondary schools. Twenty-one assignments. Four credits.
Fee $24.00. STEVENS
Textbook: Grout, Ruth E. Health Teaching in Schools. 3rd ed. Phila-
delphia, Pennsylvania: W. B. Saunders Co., 1958. Price $4.75, postage
16¢.

Business Administration
An honest business never blush to tell.—Homer

Accounting

1 and 2. INTRODUCTORY ACCOUNTING. Basic principles in the record-
ing; summarizing interpretation of the financial facts of business. Profi-
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ciency in technique will be sought through solution of problems and
practice sets. Some attention will be given manufacturing, retail method,
payroll accounting, and tax accounting in addition to usual material
Sixteen assignments No. 1; Twenty-two assignments No. 2. Five credits
each. Fee $30.00. CANNON

Textbooks: Accounting 1. Milroy, Robert R., and Carmichael, Geoffrey
L. Introduction to Accounting. Cambridge, Mass.: Houghton Mifflin
Co., 1952. Price $6.75, postage 20¢. Accounting Forms Chapters 1-15,
Form A. Price $3.00, postage 12¢. Practice Set No. 1. Price $1.75,
postage 12¢. Accounting 2. Milroy, Robert R., and Carmichael,
Geoffrey L. Introduction to Accounting. Cambridge, Mass.: Houghton
Mifflin Co., 1952. Price $6.75, postage 20¢. Accounting Forms for
Chapters 16-24, Form A. Price $2.75, postage 12¢. Practice Set No. 2.
Price $1.60, postage 12¢.

12. SociAL SecuriTy AND PAYROLL AccounTiNG. Offered in response
to a need for more explicit information regarding laws affecting labor
and accounting practice incident to the observation thereof, in connec-
tion with such matters as Federal Old Age and Retirement Benefits,
Workmen’s Compensation, Fair Labor Standards Act, Withholding Taxes,
etc. Ten assignments. Two credits. Fee $12.00. CANNON

Textbook: Sherwood, J. F., and Pendry, J. A. Payroll Records and
Accounting... Revised ed. New York: South-Western Publishing Co.,
1957. Price $3.20, postage 20¢.

111. InpustriAL CosT ACCOUNTING. A detailed study of principles of |
cost finding basic to trade and industry. Theory and practice are con-
sidered in balanced perspective. Attention will be given to standard
costs and estimated costs as well as usual material. Twenty-nine assign-
ments. Five credits. Fee $30.00. GARDNER

Textbook: Lawrence, W. B., and Ruswinckel, John W. Cost Account-
ing. 4th ed. New York: Prentice-Hall, Inc., 1954. Price $7.00, post-
age 20¢. Practice Set for Cost Accounting. Price $2.75, postage 16¢.

Marketing

20. InTRODUCTION TO BUSINESS. An introductory course in the funda-
mentals of business administration. It is intended that this course will
furnish the student with a background for the study of the more complex
problems of business. Twenty-seven assignments. Five credits. Fee
$30.00. CALDER
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Textbook: Glos, Raymond E., and Baker, Harold A. Introduction to
Business. New York: South-Western Publishing Co., 1951. Price $5.75,

postage 16¢.

156. ADVERTISING FOR SMALL BuUSINESS AND RETAIL StORE. For stu-
dents interested in a retail advertising campaign. Includes direct mail,
radio, newspapers, window display and layout practices. Selected read-
ings and problems to lead the student to judge advertising effecti<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>