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CURRICULUM SUBCOMMITTEE 
Chad Simon, Chair 

 
October 3, 2024 
2:00 – 3:00 p.m. 

Old Main-Champ Hall 
Zoom (Statewide) 

 
 

AGENDA 
 

 
Approval of Minutes – September 5, 2024 

 
Program Proposals 
Request from the College of Agriculture and Applied Sciences to offer an Advanced Fashion Studies 
Certificate. 
 
Request from the Department of Technology, Design and Technical Education in the College of Agriculture 
and Applied Sciences to discontinue the Medical Laboratory Technician AAS. 
 
Request from the Department of Communicative Disorders and Deaf Education in the Emma Eccles Jones 
College of Education and Human Services to offer a Hearing Foundations Certificate. 
 
Request from the Department of Kinesiology and Health Science in the Emma Eccles Jones College of 
Education and Human Services to restructure and change the name from Physical and Sport Education to 
Applied Sport Coaching. 
 
Request from the Department of Special Education and Rehabilitation Counseling in the Emma Eccles Jones 
College of Education and Human Services to offer a Clinical Rehabilitation Counseling Post-Master’s 
Certificate.  
 
Request from the School of Teacher Education and Leadership and World Languages and Cultures in the 
Emma Eccles Jones College of Education and Human Services and the College of Humanities and Social 
Sciences to offer a Dual Language Immersion Post-Baccalaureate Certificate. 
 
Request from the Department of Biological Engineering in the College of Engineering to offer a Master of 
Engineering. 
 
Request from the Department of Mechanical and Aerospace Engineering in the College of Engineering to 
restructure the Composite Materials and Structures MS. 
 
Semester Course Approval Reviews: 
https://usu.curriculog.com/ 

 
 College of Agriculture and Applied Sciences 

 ADVS – 39 
 APEC –  
 ASTE – 3 
 AV – 3  

https://usu-edu.zoom.us/j/85781370341?pwd=Sd7vFM6nPk0KX4Ez8DgJkWf1TFzbuo.1
https://usu.box.com/s/ahiq1j1f83z6fbgv1e6ye0i5deiywcky
https://usu.box.com/s/q9z5612wirqyqxakyhju7hiwm2jwn3mt
https://usu.box.com/s/q9z5612wirqyqxakyhju7hiwm2jwn3mt
https://usu.box.com/s/m6g5a9hnu63j45vipzrd2gi6ekfkxp4w
https://usu.box.com/s/5vid8f4hjmqaewfpc7wu22i0ou7fn41i
https://usu.box.com/s/8yrxy8cx85plt7twpu92uam9wpb5of8w
https://usu.box.com/s/8yrxy8cx85plt7twpu92uam9wpb5of8w
https://usu.box.com/s/krz6t1t2f5egp9yk9bsqmahfvg5m3f9r
https://usu.box.com/s/krz6t1t2f5egp9yk9bsqmahfvg5m3f9r
https://usu.box.com/s/6ihesi6anbz0t5kv2p9p9iqr1x9z2p64
https://usu.box.com/s/2iw84wjoki2jsogzpaxdzvl9q8pifjn9
https://usu.box.com/s/2iw84wjoki2jsogzpaxdzvl9q8pifjn9
https://usu.box.com/s/5nkacg4exp8jbakszjoaaaxubmvewmks
https://usu.curriculog.com/
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 LAEP –  
 NDFS –  

 PSC – 4 
 TDTE - 17 
  
 Caine College of the Arts  
  ART –  
  MUSC –  
  THEA -  

  
Jon M. Huntsman School of Business 
 ACCT – 
 DAIS – 11  
 BECN –  
 MHR –  
 MSLE – 13 
  

 Emma Eccles Jones College of Education and Human Services 
  COMD – 46 
  HDFS – 11 
  ITLS – 1 
  KHS – 25 
  NURS –  
  PSY – 4 
  SPERC – 5 
  TEAL -  
  
 College of Engineering 
  BENG –  
  CEE –  
  ECE –  
  EED –  
  MAE –  

 
 College of Humanities and Social Sciences 
  ChaSS – 1 
  CAI - 3 
  CSPH – 2 
  ENGL – 5 
  HIST – 7 
  JCOM –  
  MILS -  1  
  POLS – 2 
  SWRK – 8 
  SOCA –  
  WGLC – 3  

 
 S.J. & Jessie E. Quinney College of Natural Resources  
 ENVS – 1 

NR - 2  
WATS – 3 

 WILD –  
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 College of Science 
BIOL – 7 
CHEM –  
CS – 25 
GEOL –  
MATH – 4 
PHYS –  
 

 College of Veterinary Medicine 
VCLS –  
 

Other 
 USU - 6 

 
Other Business  
Registrar’s Summit Topics – Toni Gibbons 
 
Adjourn: 3:00 pm 
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CURRICULUM SUBCOMMITTEE 
Chad Simon, Chair 

September 5, 2024 
2:00 – 3:00 p.m. 

Old Main-Champ Hall 
 

MINUTES 
 
 
Present: Susie Tibbitts, Caine College of the Arts 
  Mateja Savoie-Roskos, College of Agriculture and Applied Sciences 

 Chad Simon, Chair, Jon M. Huntsman School of Business  
 Sylvia Read, Emma Eccles Jones College of Education and Human Services 

  Thomas Fronk, College of Engineering 
  Jared Colton, College of Humanities and Social Sciences  
  Peter Howe, S.J. & Jessie E. Quinney College of Natural Resources  
  Brynja Kohler, College of Science  
  Heloisa Rutigliano, College of Veterinary Medicine 
  Britt Fagerheim, University Libraries 

    Harrison Kleiner, Chair, EPC, Provost’s Office  
  Richard Cutler, Graduate Council  
  Jamie Parry, Graduate Senator  

Brooklyn Ward, USUSA Executive VP  
Toni Gibbons, Registrar’s Office  

    Michele Hillard, Secretary 
  
Absent:   Sunshine Brosi, USU Eastern  
     Mark Chynoweth, Statewide Campuses 
      
Visitors:    Zak Konakis 
   Heidi Kesler 
   Matt Wappett 
   Lauri Nelson 
 
Approval of Minutes – April 4, 2024 
Motion to approve the April 4, 2024, minutes made by Richard Cutler. Seconded by Jared Colton. Minutes 
approved as distributed. 
 
Committee introductions. 
 
Program Proposals 
Request from the Department of Animal, Dairy and Veterinary Sciences in the College of Agriculture and 
Applied Sciences to change the name of the Bio Veterinary Bachelor of Science to Veterinary Science 
Bachelor of Science. 
Motion to approve the R401 proposal made by Mateja Savoie-Roskos. Seconded by Heloisa Rutigliano. 
Proposal approved. 
 

https://usu.box.com/s/24d541p1isfu8mwa5uyub8kjs0ygrjlx
https://usu.box.com/s/49rbf88jb5ovvilscxe01ixl4jnf5lq1
https://usu.box.com/s/49rbf88jb5ovvilscxe01ixl4jnf5lq1
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Request from the Center for Persons with Disabilities in the Emma Eccles Jones College of Education and 
Human Services to establish The National Center on Accessible Digital Educational Materials and Instruction 
(NCADEMI). 
Motion to approve the R401 proposal made by Sylvia Read. Seconded by Richard Cutler. Proposal approved. 
 
Request from the Department of Communicative Disorders and Deaf Education in the Emma Eccles Jones 
College of Education and Human Services to offer a Listening and Spoken Language Deaf Education Post 
Masters Certificate. 
Motion to approve the R401 proposal made by Sylvia Read. Seconded by Richard Cutler. Proposal approved. 
 
Request from the School of Teacher Education and Leadership in the Emma Eccles Jones College of 
Education and Human Services to offer an Elementary Education Associate of Science degree. 
Motion to approve the R401 proposal made by Sylvia Read. Seconded by Richard Cutler. Proposal approved. 
 
Request from the Nora Eccles Harrison Museum of Art at Utah State University to establish the Wanlass 
Center for Art Education and Research. 
Motion to approve the R401 proposal made by Susie Tibbitts. Seconded by Sylvia Read. 
This proposal did not use the current form; therefore, it is being rejected/archived. Susie Tibbitts will have Katie 
Lee-Koven resubmit the request on the new form.  
Motion to table this proposal until next month’s meeting made by Richard Cutler. Seconded by Peter Howe. 
Moved to next month’s meeting. 
 
Semester Course Approval Reviews: 
 
College of Agriculture and Applied Sciences 
Motion to approve the business of the College of Agriculture and Applied Sciences made by Mateja Savoie 
Roskos. Seconded by Jared Colton. Business approved.  
 ADVS – 21 
 APEC – 2 
 ASTE – 2  (Hold ASTE 5999 until cross listed CEE 5999 catches up) 
 AVTE – 3 
 LAEP – 1 
 NDFS – 3 
 OPDD - 3 
 PSC – 5 (Hold PSC 5999 until cross listed CEE 5999 catches up) 

TDTE - 52 
  
Caine College of the Arts  
 ART –  
 MUSC –  
 THEA -  
  
Jon M. Huntsman School of Business 
Motion to approve the business of the Jon M. Huntsman School of Business made by Richard Cutler. 
Seconded by Mateja Savoie Roskos. Business approved. 
 ACCT – 2 
 DAIS –  
 BECN –  
 MHR –  
 MSLE – 5 
  
 
 

https://usu.box.com/s/pnxcegvnvogkgk1ihq40qfrs43h7p0yu
https://usu.box.com/s/pnxcegvnvogkgk1ihq40qfrs43h7p0yu
https://usu.box.com/s/pq6kpi6mf374njh0ncx9t6cepjicmd0v
https://usu.box.com/s/pq6kpi6mf374njh0ncx9t6cepjicmd0v
https://usu.box.com/s/lsasweo3xicam4j3af3jlclldw95rfag
https://usu.box.com/s/qxgohuyh0hsvo7ol3ukonlgyv0nuw6qy
https://usu.box.com/s/qxgohuyh0hsvo7ol3ukonlgyv0nuw6qy
https://usu.curriculog.com/agenda:602/form
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Emma Eccles Jones College of Education and Human Services 
 COMD –  
 HDFS –  
 ITLS –  
 KHS –  
 NURS –  
 PSY –  
 SPERC– 
 TEAL -  
  
College of Engineering 
 BENG –  
 CEE –  
 ECE –  
 EED –  
 MAE –  
 
College of Humanities and Social Sciences 
 CSPH – 
 ENGL –  
 HIST –  
 JCOM –  
 POLS –  
 SWRK –  
 SOCA –  
 WGLC –  
 
S.J. & Jessie E. Quinney College of Natural Resources  
Motion to approve the business of the S.J. & Jessie E. Quinney College of Natural Resources made by Peter 
Howe. Seconded by Brynja Kohler. Business approved. 
 ENVS – 1 
 WATS – 1 
 WILD –  
 
College of Science 

BIOL –  
CHEM –  
CS –  
GEOL –  
MATH – 
PHYS –  

 
College of Veterinary Medicine 
Motion to approve the business of the College of Veterinary Medicine made by Heloisa Rutigliano. Seconded 
by Mateja Savoie Roskos. Business approved. 

VCLS – 13  
 
Other 
Motion to approve the business of the Honors and USU courses made by Harrison Kleiner. Seconded by 
Heloisa Rutigliano. Business approved. 
 HONR – 1 
 USU - 5 
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Other Business  
Courses that overlap with one another need to be fully vetted to ensure that every college and department are 
aware of any updates/changes. Please make sure that you include the other departments/colleges of changes 
in your course and/or programs. An email approval can be attached in Curriculog if it is only one course, 
however, if it is more involved all Colleges | Departments must be selected on the form.  
 
Curriculum/EPC Handbook – Paul Barr | Toni Gibbons 
Switching to a yearly course scheduling process. This will allow department heads to schedule once a year 
and students will be able to see what is available for a full year. This information was presented to the 
department head executive committee. USHE has provided guidance for several of the changes being made. 
See changes on page 18 in the Curriculum Handbook regarding advanced upper division courses. USU will be 
meeting with the University of Utah to discuss the guidance that 5000-level credits may not be used I graduate 
programs. Look at broadening the definition to help with some programs. We have traction with the 5000 level 
and not so much with the policy regarding dual-listed courses (5000-level + 6000-level). We will bring up all the 
issues and see where we can make a change. Need to ensure that courses are bridging the gap and not just 
jumping to the higher-level course work. USHE is making changes to the R401 proposal. Need to review these 
before submitting requests. 
 
New Course Prefixes – Toni Gibbons 
It was proposed that we have a policy related to the request of new course prefixes. New course prefix 
requests are submitted to the Registrar’s Office. The policy for requesting new course prefixes requires that the 
prefix be associated with a bachelor’s program or higher and must not have been previously used in Banner. 
Additionally, the proposed prefix should ensure transfer applicability within the Utah System of Higher 
Education (USHE) system. 
 
Electronic R401 workflow – Toni Gibbons 
Huntsman School of Business Deadline Calendar – Chad Simon 
 
Adjourn: 3:03 pm 
 
 

https://usu.box.com/s/jspw8wd81jak5cqwwjs5aky67zwhin48
https://usu.box.com/s/p1rasa403ta05vgzltrbwyxy3wcyakbq










































































Utah System of Higher Education 
New Academic Program Proposal 

Cover/Signature Page - Full Template 
 
 

Institution Submitting Request: Utah State University 
Proposed Program Title: Master of Engineering in Biological Engineering 
Are There New Emphases: Yes [  ]        No [ X ] 
Names of New Emphases (Separated by Commas): 
Sponsoring School, College, or Division: College of Engineering 
Sponsoring Academic Department(s) or Unit(s): Biological Engineering Department 

   Classification of Instructional Program Code1 : 6 - Digit CIP: 
Min/Max Credit Hours Required of Full Program: 30 Min Cr Hr / 3 6 Max Cr Hr 

Proposed Beginning Term2: Fall 2024 
Institutional Board of Trustees' Approval Date: 
 
Program Type (mark all that apply with an x): 

[  ] (AAS) Associate of Applied Science Degree 
[  ] (AA) Associate of Arts Degree 
[  ] (AS) Associate of Science Degree 
[  ]  Specialized Associate Degree (specify award type3:                 ) 
[  ] Other (specify award type3:                      ) 
[  ] (BA) Bachelor of Arts Degree 
[  ] (BS) Bachelor of Science Degree 
[  ] (BAS) Bachelor of Applied Science Degree 
[  ] Specialized Bachelor Degree (specify ward type3:                ) 
[  ]  Other (specify award type3:                      ) 
[  ] (MA) Master of Arts Degree 
[  ] (MS) Master of Science Degree 
[  ] Specialized Bachelor Degree (specify ward type3:                ) 
[X  ] (ME) Other (specify award type3:  ME              ) 
[  ] Doctoral Degree (specify award type3:                    ) 
[  ] K-12 School Personnel Program 
[  ] Out of Service Area Delivery Program               [  ] Attached MOU 
[  ] Out of Mission Program 
[  ] NEW Professional School 

 
      1 For CIP code classifications, please see http://nces.ed.gov/ipeds/cipcode/Default.aspx?y=55. 

2 “Proposed Beginning Term” refers to first term after Regent approval that students may declare this program. 
3 Please indicate award such as APE, BFA, MBA, MEd, EdD, JD 

http://nces.ed.gov/ipeds/cipcode/Default.aspx?y=55


 
 

Changes to Existing Programs or Administrative Units Required (mark all that apply with an x, if any): 
 

[ X ] Program Restructure with or without Consolidation 
 

[  ] 
Emphases transfer from another program or academic unit 

 
[  ] 

Name Change of Existing Program or Academic Unit 

 
[  ] 

Program transfer to a different academic unit 

 
[  ] 

Suspension or discontinuation of a unit or program 

 
[  ] 

Reinstatement of a previously suspended/discontinued program or administrative unit 

 
[  ] 

Other 

 
Chief Academic Officer (or Designee) Signature: 
I, the Chief Academic Officer or Designee, certify that all required institutional approvals have been obtained prior to 
submitting this request to the Office of the Commissioner. 

Ronald Sims  Date: 2/9/2024 

I understand that checking this box constitutes my legal signature. X 



Utah System of Higher Education 
Program Description - Full Template 

 
Section I: The Request 

Utah State University’s Biological Engineering department requests approval to offer the following degree(s): Master 
of Engineering 
To be effective on: August 26, 2024 
This program was approved by the institutional Board of Trustees on: 

 
 

Section II: Program Proposal 
 

Program Description 

    
    

Consistency with Institutional Mission 
Is consistent with USU’s regent approved mission. 
 

 

Section III: Needs Assessment 
 

Program Rationale 
Demand from industry for skills provided by the program are on the rise. To remain competitive with national standards we 
need to offer an ME degree.  

 

Labor Market Demand 
Upon recommendation of our Industry Advisory Board, the department of Biological Engineering needs to offer an additional 
Master’s degree option without a research requirement. We currently have students and local businesses requesting this 
option. 

 
Student Demand 
We have former students requesting to offer an ME degree upon recommendation of their employers. This includes local 
industry of Cytiva, ThermoFisher, and WesTech. Current students being recruited by these companies are also interested in 
this option as it is nationally recognized and has become an industry standard. 

The ME degree emphasizes professional practice and coursework. Master of Engineering 
candidates in Biological Engineering can specialize in biomanufacturing and bioproducts, 
biofuels, biomaterials, bioprocessing, brain organoid, cell engineering, cell sensing and imaging, 
functional in vitro models, metabolic engineering, and nanophotonics.  



 

Similar Programs 
There are other Master of Engineering degrees offered within the USU College of Engineering, but none in the discipline of 
biological engineering, biomedical engineering, or biochemical engineering. There are no other USHE institutions in Utah that 
offer this degree. We would fill a missing need in the state of Utah. 

 

Collaboration with and Impact on Other USHE Institutions 
No other USHE institution offers a degree in biological engineering. Collaboration is not necessary and does not impact other 
USHE institutions. 

 

External Review and Accreditation 
External review is overseen by the USU Biological Engineering Industry Advisory Board: Samuel Briggs, Boyd Bringhurst, Matt 
Clegg, Christopher Fox, Justin Hyer, Nephi Jones, Libbie Linton, David Perry, Tyler Richards, Sunil Sukumaran, Cameron 
Copeland, Michael Henrie. The department is accredited by the NWCCU. 
 

Section IV: Program Details 

Graduation Standards and Number of Credits 
• A minimum of 30 credits of technical and scientific coursework is required. 
• Approval of academic forms required for master’s students by the School of Graduate Studies 
• Graduate students are required to maintain at least a 3.0 GPA for degree-program courses. Grades of C- or lower will 
not be accepted for a graduate degree.  
• The Program of Study (POS) for a master’s degree must include at least 15-semester credits at the level of 6000 or 
above. 
• A master’s degree must be completed within six years of entering the program. Additional time may be requested by the 
student’s committee and submitted to the Vice Provost for Graduate Students for review. 
• Coursework over eight years old at the time of degree completion may not be used for a graduate degree until it is 
revalidated. 
• At least 24-semester credits for a master’s degree must be from a committee-approved and a School of Graduate 
Studies-approved Program of Study from Utah State University. 

 

Admission Requirements 
• A bachelor’s degree from an accredited U.S. college of university or a similarly recognized international university is 

required for admission.  
• 3.0 or higher GPA. 
• Three letters of recommendation. 

 

Curriculum and Degree Map 
See appendix C for curriculum. Degree map is not required as this is for a graduate degree. 
 

 



 

Section V: Institution, Faculty, and Staff Support 
 

Institutional Readiness 
This is a restructure without consolidation of current degree offerings. No modification of organization required. Department 
and college are ready to offer this degree immediately. 

 

Faculty 
No new faculty required to implement program. No new courses will need to be developed in support of this degree. 

 

Staff 
No new staff is needed. 

 

Student Advisement 
Students will be advised by department Graduate Program Coordinator. 

 

Library and Information Resources 
No additional resources needed. 
 

Projected Enrollment and Finance 
No additional funding resources needed as current course offerings will be sufficient to offer this degree.  
Projected enrollment: see appendix D. 
 

Section VI: Program Evaluation 
 

Program Assessment 
Assessment will be satisfactory completion of courses with a required minimum GPA of 3.0 
 
Student Standards of Performance 
They will have engineering skills as required by industry and are marketable in the field: technical writing, communication 
skills, management of projects, industry processes, critical thinking. Standards are advised by the department Industry 
Advisory Board and met through academic performance. 

 



 

Appendix A: Program Curriculum 
For variable credits, please enter the minimum value in the table for credit hours. To explain variable credit in detail as well as 
any additional information, use the narrative box at the end of this appendix. 

  
  

Course Number NEW 
Course Course Title Credit 

Hours 
General Education Courses (list specific courses recommended for this program on Degree Map) 

General Education Credit Hour Sub-Total 30 
Required Courses 
BENG 6810  Biochemical Engineering 3 
BENG 6600  Downstream Processing In Biological Engineering 3 
BENG 6630  Synthetic Biological Engineering 3 
BENG 6860  Research Orientation & Planning 2 
BENG 6510  Graduate Seminar 1 
STAT 5200 or CEE 6660  Design of Experiments; or Environmental and Hydrological Data Analysis 3 
    
    
    
    

Required Course Credit Hour Sub-Total 15 
Elective Courses 
BENG 6910  Introduction to Biosensors 3 
BENG 6890  Tissue Engineering 3 
BENG 6620  Metabolic Engineering I 3 
BENG 6850  Advanced Biomaterials Engineering 3 
BENG 6880  BioMEMS: Microtechnology for BioMedical Research 3 
BENG 6500  Systems Biology Modeling 3 
BENG 6610  Food and Bioprocess Engineering 3 
BENG 6640  Biofuels 3 
BENG 6660  Environmental Quality Analysis 3 
BENG 6790  Protein Structure/Function and Purification 3 
BENG 6840  Introduction to Biophotonics 3 
    

Elective Credit Hour Sub-Total 15 
Core Curriculum Credit Hour Sub-Total 15 

 
 
 Add An Emphasis: 
 

Can students complete this degree without emphases?   X    Yes           No 
 

 Course Number NEW 
Course Course Title Credit 

Hours 
Name of Emphasis:   

    
    
    
    
    
    
    
    
    

Emphasis Credit Hour Sub-Total  
Total Number of Credits to Complete Program  

 



 
 
 
 

Program Curriculum Narrative 
Courses as indicated and any additional relevant offerings at USU. 

 



Appendix C: Current and New Faculty / Staff Information 
Part I. Department Faculty / Staff 
Identify # of department faculty / staff (headcount) for the year preceding implementation of proposed program. 
  

# Tenured 
 
# Tenure -Track 

# Non -Tenure 
Track 

 

Faculty: Full Time with Doctorate 6 4 1 

Faculty: Part Time with Doctorate    

Faculty: Full Time with Masters    

Faculty: Part Time with Masters    

Faculty: Full Time with Baccalaureate    

Faculty: Part Time with Baccalaureate    

Teaching / Graduate Assistants    

Staff: Full Time   1 

Staff: Part Time    

 
Part II. Proposed Program Faculty Profiles 
List current faculty within the institution -- with academic qualifications -- to be used in support of the proposed program(s). 
  

 
First Name 

 
 

Last Name 

Tenure (T) / 
Tenure Track 
(TT) / Other 

 

Degree 

 

Institution where Credential was Earned 

Est. % of time faculty 
member will dedicate 
to proposed program. 

 
If "Other," 
describe 

Full Time Faculty 
        

        

        

        

 Add Another Full Time 

Part Time Faculty 
        

        

        

        

 Add Another Part Time 

 
Part III: New Faculty / Staff Projections for Proposed Program 
Indicate the number of faculty / staff to be hired in the first three years of the program, if applicable. Include additional cost for these faculty / staff 
members in Appendix D. 
  

 
# Tenured 

 
 
# Tenure -Track 

 
# Non -Tenure 

Track 
 

Academic or Industry Credentials Needed 

Est. % of time to 
be dedicated to 

proposed program. 

Faculty: Full Time with Doctorate      

Faculty: Part Time with Doctorate      

Faculty: Full Time with Masters      

Faculty: Part Time with Masters      

Faculty: Full Time with Baccalaureate      

Faculty: Part Time with Baccalaureate      

Teaching / Graduate Assistants      

Staff: Full Time      

Staff: Part Time      



Appendix D: Projected Program Participation and Finance 
 

Part I. 
Project the number of students who will be attracted to the proposed program as well as increased expenses, if any. Include 
new faculty & staff as described in Appendix C. 
Three Year Projection: Program Participation and Department Budget 
 Year Preceding 

Implementation 
New Program 

Year 1 Year 2 Year 3 Year 4 Year 5 

Student Data 
# of Majors in Department 1 1 1 1 1 1 

# of Majors in Proposed Program(s)  1 1 1 1 1 

# of Graduates from Department  
13 
 

18 21 24 27 30 

# Graduates in New Program(s)  4 6 8 10 12 

Department Financial Data  

 
 
 
 
Project additional expenses associated with 
offering new program(s). Account for New Faculty 
as stated in Appendix C, "Faculty Projections." 

Department Budget 
 
 
Year Preceding 
Implementation 
(Base Budget) 

Year 1 Year 2 Year 3 
Addition to 

Base Budget 
for New 

Program(s) 

Addition to 
Base Budget 

for New 
Program(s) 

Addition to 
Base Budget 

for New 
Program(s) 

EXPENSES – nature of additional costs required for proposed program(s) 
List salary benefits for additional faculty/staff each year the positions will be filled. For example, if hiring faculty in 
year 2, include expense in years 2 and 3. List one-time operating expenses only in the year expended. 

Personnel (Faculty & Staff Salary & Benefits)     

Operating Expenses (equipment, travel, 
resources) 

    

Other:     

TOTAL PROGRAM EXPENSES  $0 $0 $0 
TOTAL EXPENSES $0 $0 $0 $0 
FUNDING – source of funding to cover additional costs generated by proposed program(s) 
Describe internal reallocation using Narrative 1 on the following page. Describe new sources of funding using 
Narrative 2. 

Internal Reallocation     

Appropriation     

Special Legislative Appropriation     

Grants and Contracts     

Special Fees     

Tuition     

Differential Tuition (requires Regents 
approval) 

    

PROPOSED PROGRAM FUNDING  $0 $0 $0 
TOTAL DEPARTMENT FUNDING $0 $0 $0 $0 
Difference 
Funding - Expense $0 $0 $0 $0 



Part II: Expense explanation 
 

Expense Narrative 
No additional expenses, current offerings are sufficient.  
 

 
Part III: Describe funding sources 
 
Revenue Narrative 1 
No additional revenue needed, current funding to the department is sufficient. 

Revenue Narrative 2 
(Remove instructions in italics when filling out this section.) Describe new funding sources and plans to acquire the funds. 
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